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In this post, we are going to learn how to convert our MS Word (DOC) file to PDF and vice versa without going into much stress or making use of any complicated software.

The most popular format people write documents or keep their documents is in word form.

There are many types of word editors, though Microsoft Word is the most used. But there are a lot of limitations in keeping our document in the .doc format.

In some cases, when documents are transferred to another word editor, it makes them lose their structure.

This is very common while exchanging files on outdated versions of MS Word with the recent version, as well as other editors.

One of the major reasons for this is the inclusion of newer fonts and the abandoning of some old fonts.

Now documents with those fonts that have been aligned properly, may end up losing their formatting.

Issues also arise on documents with tables and images; they end up losing their structure. This is where PDF becomes very important to keep those documents in a static form.

One way or the other, we have come across a situation where we need to convert documents to another format mostly PDF but don’t know how to convert word to PDF.

Before we go further on How to convert word to PDF, let us quickly understand the word PDF.
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What is PDF

PDF stands for Portable Document Format (.pdf) it is a fixed-layout electronic document that preserves document formatting and enables easy file sharing.

That is when a PDF format file is viewed online, printed, or copied to another system; it retains the original format that you want.

For example, copying a Microsoft word from 2003 to 2013 or 2016 will make some slight but noticeable changes to the formatting.

It is advised to convert to PDF in order to avoid document formatting is changed.

PDF format is also very useful for documents that will be reproduced using commercial printing methods.

The advantage of using PDF format is when you want a file that will:

	Looks the same on most computers and Word Processors.
	PDF has a smaller file size when compared to other document types.
	Comply with industry format.


How to Convert DOC to PDF Using MS Word

This is what we really want to teach you today, how to convert word to PDF is what you are here to learn.

NOTE: For those who are using Office 2003 and below, the first method may not work for you.

You have to follow the second method which may require the internet but have no worries as it does not consume data (Less than 1MB).

Without wasting much time, below are the steps on how to convert word to PDF.

	Open your MS Word and create your file or text as normal; adding images if necessary.
	Format your document to your own taste when through
	Click the File tab or the Office Button.
	Choose Save As. (A dialog box will pop up asking you to choose a location and folder).
	Enter the File Name you like.
	Below the file name, you will see the Save as type list, click PDF (*.pdf).
	Click Save.


You have simply learned how to convert word to PDF.



How to Convert Word to PDF Online

If you try the above method and it didn’t work for you, or maybe you didn’t see the .pdf format on the dropdown.

Simply follow the below method; you need an internet connection of about 1MB depending on your document size.

	Visit this online document converter https://smallpdf.com and choose the document type you want to convert to PDF (they are lots of formats).
	Upload the document you want to convert to PDF from your computer
	On Uploading, the site will automatically start the conversion.
	When it has finished, simply click on the PDF and download to your computer.


You have simply learned how to convert word to PDF online.

Remember to share with friends and family. Let us know what you think by using the comment button.

Related Articles

	How To Edit PDF Files For Free With Microsoft Word
	51 Important Microsoft Word Shortcut Keys and Functions
	How To Deactivate Auto Windows Update To Safe Internet Data
	How to Disable Some Buttons on Keyboard in Windows 7, 8 & 10





	Tags
	Microsoft Word
	PDF










Share



Facebook

Twitter

WhatsApp











Previous article11 Best Blogging Platforms For Your New Blog Site


Next article9 SEO Strategies for Small Business Owners – The Beginners Guide





Techorghttps://techorganism.comWe are a group of niche-specialized writers. We research for first class information and report it on techorganism.com. Most of the articles we display here are on business, technology, investment, banking and any other information we expect to be relevant to this blog.





RELATED ARTICLES





Computer 
 


Difference Between Quick and Full Format of USB Drive















Computer 
 


65 Important Microsoft Word Shortcut Keys and Functions















Computer 
 


How to Protect Your Computer Against Virus Attack


















1 COMMENT


	


 Carrie


November 3, 2021 At 3:44 am



Convert Word to PDF online for free https://freetools.site/document-converters/word-to-pdf




Reply 









LEAVE A REPLY Cancel reply




Comment:
Please enter your comment!




Name:*
Please enter your name here





Email:*
You have entered an incorrect email address!

Please enter your email address here





Website:




Save my name, email, and website in this browser for the next time I comment.


 



 








Most Popular






 


Cheapest 9mobile Tariff Plans For Calls & Free Data – 2023
















 


Unity Bank Recharge Code to Buy Airtime & Data From Account
















 


SEO Importance of Favicon – The Relationship Between Favicon and SEO
















 


StarTimes Subscriptions, Price, and Channels – 2023













Load more


Recent Comments



Benita Judith on Free WhatsApp Group List – Add or Join a WhatsApp Group

 

Andrew J. Welser on List of Microsoft Windows Versions, Editions and Release Date

 

ADS EMPIRE on Free WhatsApp Group List – Add or Join a WhatsApp Group

 

Peter on How to Stop Glo from Deducting your Airtime 2023

 

Indoxxi on Why Every Blogger Should Comment On Other Blogs

 

Unique_Trader on Free WhatsApp Group List – Add or Join a WhatsApp Group

 

Ezekiel Uduak on How To Reset GOtv Decoder To Clear Error Codes – 2023

 

Emmanuel on How to Change and Update BVN Details in 2023

 

 





 










© 2023 TechOrganism






	About Us
	Contact Us
	Privacy Policy
	Disclaimer
	Rad Pointer










 





 

error: Alert: Content selection is disabled!!


































